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What can I do to increase my chances of being hired as a web copy editor?
•
Do
familiarize yourself with basic HTML, with using a CMS, and with sourcing standards (e.g.,
question Imgur as the source of an image that looks like professional photo, know that you
should never link facts to Wikipedia, etc.).
•
Do
know what credible sources to go to in order to factcheck certain information.
Factchecking is its own (timeconsuming) skill, but knowing where to check the veracity of
simple facts is important. And if you can get experience helping a research desk with their
factchecking, even better.
•
Do
know your grammar rules! If you don’t have much professional copyediting experience,
enroll in a class or a certificate program; check out Mediabistro or local universities/colleges for
online classes or continuingeducation programs.
•
Do
some research on copyediting (some recommended books: 
The Elephants of Style
and 
Yes,
I Could Care Less
by Bill Walsh, the 
Blue Book of Grammar and Punctuation
by Jane Strauss,
Woe Is I
by Patricia O’Conner); quiz yourself in areas in which you feel you can improve
(grammarbook.com is a great resource).
•
Do
familiarize yourself with commonly used style manuals, like 
Associated Press Stylebook
and 
Chicago Manual of Style
.
•
Do
tailor your résumé and cover letter to each job you are applying for.
•
Don’t
use wacky fonts, a photo, images, or a font size smaller than 11 in your résumé. One
page is ideal (especially if you don’t have a ton of professional experience), but a twopage
résumé is just fine if the other option is using a 9point font to cram in relevant information.
Always lead with professional information rather than education.
•
Do
show some personality in your cover letter: an anecdote related to the position you’re
applying to, what it is about the company you admire, or something on the site you’ve read
recently that you loved. Also, if you perhaps don’t have all of the qualifications listed in the job
posting, this is a place where you can explain why you should still be considered.

•
Do 
create a cohesive image on on social media that best reflects you/your personal brand.
•
Do
find the contact information of the copy chief or managing editor at a place you’d love to
work, and ask if you can have an informational interview or take a copy test. Being proactive
before a job listing even goes up can make a lasting impression on a hiring editor.
•
Do
spell the name of your contact correctly!
•
Don’t
include any typos or inconsistencies in formatting/style in your résumé and cover letter.
•
Don’t
point out how many typos and errors you’ve noticed across the site.
•
Do
offer to volunteer your services (as much time as you can afford) in terms of offering pro
bono copyediting work for a website or a newsletter you love.
•
Do
follow up after an inperson interview with a handwritten thankyou note.

