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Developing a House Style Guide 



What we started with 

�  We had a set style 
¡  AP Stylebook (primary) and Chicago Manual of Style 

(secondary) 
÷ Why two? 

¡  Merriam-Webster Collegiate or online 
�  In-house style sheet 

¡  Listed our references and had glossary of terms 



How copyediting works at NCRA 

�  Proofreader/copyeditor 
(me) 

�  Editor of the magazine 
(JCR: Journal of Court 
Reporting) 

�  Others who write copy 
¡  Communications and 

marketing staff 
¡  Professional development 

staff 
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What our house guide covers 

�  Industry and association–specific terms 
�  Questions not addressed by our style references 
�  Deviations from our style references 
�  Unusual or hard-to-remember rules 
�  Extra material (guidelines, checklists) 



Sample style guides: MailChimp 

styleguide.mailchimp.com/ 



Sample style guides: VICE 

gawker.com/here-is-the-vice-style-guide-1638739250 



Sample style 
guides: 
Conscious 
Style Guide  
This also led me to the 
Disability Style Guide 
by the National Center 
on Disability 
Journalism 

 

consciousstyleguide.co
m/ability-disability/ 



Sample style guide: Disability Style Guide 

ncdj.org/style-guide/ 



Who’s in 
charge? 
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Sections in house style guide: References 



Sections in house style guide: Voice and tone 



Sections in house style guide: Genres 



Sections in house style guide: Using images 



Sections in house style guide: Grammar and 
mechanics 



Sections in house style guide: Writing about 
people 



Sections in house style guide: Glossary 



Sections in house style guide: Editing checklists 



It’s only helpful if it’s accessible. 

Image from: The Cruise of the Make Believes (1918) 



The guide should be a living document. 

Image from: Young Frankenstein (1974) 



Recap 

�  Determine what you’re starting with 
�  House guide covers: unique specifics, deviations or 

missing pieces from primary guides, hard-to-
remember rules 

�  Figure out who’s in charge 
�  Involve the people who are involved in writing and 

editing 
�  Find samples as a guide 
�  Easily available and regularly reevaluated 
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K E E P  T H E  C O N V E R S A T I O N  G O I N G :  
M R O G E R S @ N C R A . O R G  

@ M E G A N _ S T O L Z  

Questions and comments? 


