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Objectives

At the end of this session, participants should be
able to:

1. Evaluate typeset pages for adherence
to traditional standards of good composition
2. Make sensible design recommendations

to clients based on readability of text
and clarity of communication

hatever

is worth
doing atall,

is worth
domg well

—Philip Dormer Star

What is typography?

Typography encompasses
¢ The design and layout
of the printed or virtual page

¢ The selection of fonts
¢ The specification of typesetting variables
¢ The actual composition of text

What is typography?

The goal of good typography is to allow
the unencumbered communication
of the author’s meaning to the reader.

What is typography?

Typography that intrudes its own cleverness
and interferes with the dialogue

between author and reader

is almost always inappropriate.

A55|gned readlng “The Crystal Goblet by Beatrice Ward
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How we read

e Saccades

The quick brown fox jumps over the lazy dog. Mary had a little lamb, a little bread, a little jam.

* Boules
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The basics

¢ Page size and margins

* Line length and leading

e Justification
* Typeface
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Page size and margins

e Standard book sizes (or not)

Kind of binding
Portrait or landscape

¢ A bit about paper
¢ Default margins?
¢ Top and bottom
¢ Front and gutter
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Line length

¢ Count the characters in three full lines
(including spaces) and divide by three
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Line length

e 45-55: okay for ragged right

Sequi necabora dolupta quasintius  incid
quiaturias dolesto restio, Ipist, con nus excea
aut carchici
Picia cupta duciliq uibusan tiorepelibus mo-
lest, solupta quodit od molores s
pusandam nulparion es as sol-
chiliquasi oditiis ut voly

liciis sime ¢ debitia tetur?

sa Con-

senescim el

orepre provid

net venda vellectore conemquo ommoles aut
volum aut et dolecep erferisin culpa si rerum
et ullest as eations entur, nos dolut as net quo
inverem la cum aut oceab is ma cones maxima
solor rem. Itatur, incillorit, nate derchendio.

Sequi necabora dolupta quasintius incid
quiatu dolesto restio. Ipist, con nus ex-
cea aut veliciis sime ex earchiciis debitia te-

tur? Picia cupta duciliq wibusan tiorepelibus
maolest, solupta quodit od molores simusa
consenescim elibusandam nulparion es as

solorepre providis sut
volupis net venda vellectore conemquo om-
maoles aut volum aut et dolecep erferisin
culpa si rerum et ullest as eations entur, nos
dolut as net quo inverem la cum aut occab is

ma cones maxima solor rem. Itatur, incillo-

earchil iquasi od
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Line length

e 55-65: ideal for justified type

Sequi necabora dolupta quasintius incid quiaturias dolesto
restio. Ipist, con nus excea aut veliciis sime ex earchiciis
debitia tetur? Picia cupta duciliq uibusan tiosepelibus mo-
lest, solupta quodit od molores simusa consenescim elibu

sandam nulparion es as solorepre providis earchil iquasi
oditiis ut volupis net venda vellectore conemquo ommoles
aut volum sut et dolecep erferisin culpa =i rerum et ullest
as eations entur, nos dolut as net quo inverem la cum aut
occab is ma cones maxima solor rem. ltatur, incillorit, nate
derehendio. Et eos simum ex eosae cor adipsapel ent ut oc.

catiam, a nobis eum faccuptibus quuntore re, od ut volo
cuptiniae et ex et preperum fugit latur, te doloreptio eum
cate de dolendseped moluptus, torumquis quatiusti id
minctur atum elendan delibus amendia conseri vendi vol

orciumdgue discima gnitibe aquundi ut Eacerat ureraturesci
tem et at ra nocusa quise est, qui adia ca quis ¢t porum
a verum velesti neidell estiasimil modic torenis truptatia

voleniendis eic te reseque venis dollora tumgque sit, officier,
cores se estibus.
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lareptio cum e

m st et dobecep erferisin culps

de dalendaeped molupy
:

i incid quisturias dolesto restio
ex carchiciis debitia tetar?

arion ¢s as saloeepre pr

venda vellects

conemque

cram et ullest as

s et que inverem b cum aut occab is ma
"

Selibs

mingtur at
1

aitibe aquundi ut facerat
qui adia ea quis et porur

1 verum vebesti ncidell estiasimil

s e estibus,

c e peseque dollors tuns-




Line length

e 65-75: permissible if necessary

o 4 A Tpist, con

_ sobapta quodit od molores
o s as solomegee providi easchil iquas oditiis o8 vo-
Tupés net veada vlboctore conemges ommedes aut volum a
erferisin culpa si rerum et ullest as eations entur, nos Solut
verems la cum aut occab s ma cones mazima solor rem. Katu, incilk
nate desehendio. Et e0s sinum ex eosse cor adipeapel ent ut occatiam, a
nobis eum faccupsibs quustore re, od ul volko coplimise L ex o preperum
fugn latur, te doloreptio eum cate de dolendaeped molupeus, torumaais
quatiusti i minctus atues clendan delibes amessdia conseri vendi volorel
i temn e 3t 12 mocusa
quiac o4, qui cda o quis ¢ povum 2 ver mcdell isasimil meodic
torenis Eptatia volemsmndin i b rrseque venis dolk it afbci-
et cores se estibus
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Leading [ledding]

* Default leading is 20% (e.g., 10/12)

Sequi mecabora dobupta quasisties incid quisturias dolesto restio
Ipist, con nus excea aut veliciis sime ex earchiciis debitia tetar? Picia
i chaciliq b Jibtas molest, 5ol 3 i

com o enlparion es as solosepre
carchil iguasi oditiis 1t volupss net venda vellectone conemiaa om
aut et dolecep erferisin culpa sa renam e ullest as
o dalul a5 et quo inverem | cum aut occab is ma
cones masima solar rem. Itatur, incillorit, nate derebendion Et eas si
" dipsapel atiasn, a nok faccuptibis
od cuptinise ¢t ex et preperum fugit lahay, te do-
7 cate de dal ped mobsphus, qus o i
muinchur atem ded di di vols
be aquusdi ut facerat urerabupesc tem ef af £ Becusa
quiae et qui adia ea quis et porum a verum velesti ncidell extiasimil
mvodic Rorenis trptatia volembensdis ¢ te roseuse vernis dollors uns-
e sit, offciet, cores se estibizs

discima
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* Let’s see what happens when we increase it to

40%

Leading [ledding]

Sequi necabora dalupta quasintius incid quiatarias dalesto restio.,

Ipist, con euis exces aut velicks sime ex earchiciss debitia tetus? Picia
cupta ducilig usbusan tiorepelibus molest, salupta quodit od molares
simisa conse 1ibs !

uly Bl Prep
carchill iquasi oditis ut vibapis pet venda vellecore comenquo omm
moles st voham aut et dolecep erferisin culpa si nerum et ullest as
eations entug, nos dolist &5 net quo imverem b cum aut occab s ma

wones maxima solor rem. Itatur, incillorit, mate denchendio. EYeos si

s e e cor adipsapel exl ut occatianm, a nobis eum faccuptibus.
aqaustore re, od ut volo cuptinise et ex et preperam fagi latur, e do
bareptio cuns eate de dolencaeped moluptus, torumquis quatusti id
mintur lend. deelib dia o A

seer vendi
discima gritibe aquundi vt Eiceral ureraluresci lem of a1 r necusa

quise st qui ahia ea quis et poram a verum vebesti ncidell estiasindl
modic b lenbend: 5 dollora tm-
e s, afficket, cores se estibus,
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* 60%

Leading [ledding]

Sequi necabors dolupts quasintius ncid quiatisrias dolesto restio,

Ipist, con ews excea aut velics sime ex earchiciis debitia setu? Picia
cupta duciliq uiby pelibus molkest, solupta quodit od melares
sinusa comsenescim elibusandam nulp as solarepre provid

carchil iquasi oditis ut vobapis met venda vellectore conensquo om
mods s voham aut et dolecep erferisin culpa si rerum et ullest as

eations entur, nos dolst &5 net quo iverem b cum aut o<

cones maxima soloe rem. latus, incilloeit, mate desehendsa. Ex
s ex eosse cor adipsapel el ul occatiam, a nobis eum faccuptibus
quuntore re, od ut volo cuptiniae et ex et preperum fugit latur, te do

lareptin cam eate de dolendaeped molupbus, torumauis quatiusts id

minctur lendan delibus amendia conseri vendi

discima gruitibe aquandi ut Bicerat ureratisresct tem ¢t at 1 necusa
quiae est, qui adia ea quis et porsm & verans velests ncidell extiasimil

modic torens truptatia voleniendis eic te reseq dollora tun

qe sit, ficiet, cores se estibus.
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* 100%

Leading [ledding]

Sexqui ecabora dobapta quasintin incid quisturias dolesto restia
pist, con nus excea aut veliciis sinse ex earchicils debitia tetur? Picia
cupta duciliq uibusan torepelibias molest, solupta quodit od moloces

simisa consenescim elibusandam mulparion es as sokorepre providis

carchil iquuasd oditils 1t volupss net "
ks aut vohum aut et dobecep erferisin culpa si rerum et ullest as
cations entur, nos dalul a5 set quo inverem b cum aut occab is ma
cones nsaxima sobor rem. [tatur, incillont, nate derebendio. Et eos si-

s e evvae cor adipsapel ent l occatiasn, a nobis eam faccugtibus

quisntore re, od ut volo cuptiniae ¢t ex et peeperuns fugit lats, te do-

7 eate 7

minctur atum elendan deliby i di vol

discima gnitibe aquundi ut facerat ureraturescl tem et at a pecusa

quiae est, qui adia ea quis et porum a verum velesti ncidell estiasmil

remis traptatia velemiendis ek i reseque venis dallora bum-

iliciet, cores se estibus.
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Flush right (ragged left)

cea aut velici

hora dolupta qus
quiaturias dolesto restio. Ipist, con nus ex-
sime ex earchiciis debitia te-

Justification

Flush left (ragged right)

ntius incid  Sequi necabora dolupta quasintius incid
quiaturias dolesto restio. Ipy
zea aut veliciis sime ex earchiciis debitia te-

tur? Picia cupta duciliq uibusan tiorepelibus
solupta quodit od molores simusa
consenescim elibusandam nulparion es as
solorepre providis earchil iquasi oditiis ut
volupis net venda vellectore conemquo om-
moles aut volum aut et dolecep erferisin
culpa si rerum et ullest as e

tions en tur, nos
dolut as net quo inverem la cum aut occab is
ma cor

5 maxima solor rem. ltatur, incillo-

tur? Picia cupta duciliq uibusan tiorepeliby
malest, solupta quodit od molores simusa
sonsenescim elibusandam nulparion es as
solorepre prov
volupis net venda vellectore conemquo om-
maoles aut volum aut et dolecep erferisin

lest as eations entur, nos

s earchil iquasi oditiis ut

culpa si rerum ¢

dolut as net quo inverem la cum aut occab is

ma solor rem. Itatur, incillo-
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Justification

Flush left (ragged right)

Sequi necabora dolupta quasintius incid
ias dolesto restio. Ipi

quiatur;
cea aut veliciis sime ex earchiciis debitia te-
tur? Picia cupta duciliq wibusan tiorepelibus
maolest, solupta quodit od molores simusa

n nulparion es

consenescim elibusanda

ut

solorepre providis earchil iquasi od;
volupis net venda vellectore conemquo om-
maoles aut volum aut et dolecep erferisin

eations entur, nos

15 net quo inverem la cum aut occab is

cones maxima solor rem. [tatur, incillo-

Flush right (ragged left)

Sequi necabora dolupta quasintius incid
quiaturias dolesto restio. Ipist, con nus ex-
cea aut veliciis sime ex earchiciis debitia te-
cupta duciliq uibusan torepelibus
malest, solupta quodit od molores simusa
consenescim elibusandam nulparion es as
solorepre providis earchil iquasi oditiis ut
volupis net venda vellectore conemquo om-
moles aut volum aut et dolecep erferisin
culp: ions entur, nos
dolut as net quo inverem la cum aut occab is
ma cones maxima solor rem. Itatur, incillo-

tur? Pics

i rerum et ullest as ez

6 Dick Margulis Creative Services

e Centered

Justification

sintius incid
L, COn nNus ex-

Sequi necabora dolupta qu
quiaturias dolesto restio. Ip,
cea aut veliciis sime ex earchiciis debitia te-
tur? Picia cupta duciliq uibusan tiorepelibus

molest, solupta quodit od molores simusa
consenescim elibusandam nulparion es as

solorepre prov earchil iquasi oditiis ut
volupis net venda vellectore conemquo om-

moles aut volum aut et dolecep erferisin

culpa si rerum et ullest as eations entur, nos
dolut as net quo inverem la cum aut occab is
ma cones maxima solor rem. ltatur, incillo-
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Justification

* How ragged? Hyphenated?

Sequi necabora dolupta quasintius incid
quiaturias dolesto restio. Ipist, con
nus excea aut veliciis sime ex earchiciis
debitia tetur? Picia cupta duciliq
usan tiorepelibus molest, solupta quodit
od molores simusa
cim elibusandam nulparion e

CONSCn
solorepre providis earchil iquasi
oditiis ut volupis net venda vellectore
conemgquo ommoles aut
volum aut et dolecep erferisin culpa si rerum
et ullest as cations entur, nos

Sequi necabora dolupta quasintius incid
quiaturias dolesto restio. Ipist, con nus ex-
cea aut veliciis sime ex earchiciis debitia te-
tur? Picia cupta duciliq uibusan tiorepelibus
molest, solupta quodit od molores simusa
consenescim elibusandam nulparion es as
solorepre providis earchil iquasi oditiis ut
volupis net venda vellectore conemquo om-

moles aut volum aut et dolecep erferisin
culpa si rerum et ullest as eations entur, nos
dolut as net quo inverem la cum aut occab is
ma cones maxima solor rem. ltatur, incillo-
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e Justified (and is the last line left, center, right,

Justification

or forced?)

Sequi necabora dolupta quasintius  incid
quiaturias dolesto restio, Ipist, con nus excea
aut veliciis sime ex earchiciis debitia tetur?
Picia cupta duciliq uibusan tiorepelibus mo-
lest, solupta quodit od molores sim
senescim elibusandam nulparion es as sol-
orepre providis earchil iquasi oditiis ut volupis
net venda vellectore conemguo ommoles aut
volum aut et dolecep erferisin culpa si rerum
et ullest as eations entur, nos dolut as net quo
inverem la cum aut occab is ma cones maxima
solor rem. Itatur, incillorit, nate derchendio.

con-
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Justification

¢ Hanging punctuation (optical margins)

Sequi necabora dolupta quasintius incid
quiaturias dolesto restio. Ipist, con nus exced

aut veliciis sime ex earchiciis debitia tetur?

Picia cupta duciliq uibusan tiorepelibus ma-

lest, solupta quodit od molore
nescim elibusandam nulparion es as solorepre
providis earchil iquasi oditiis ut volupis net
venda vellectore conemquo ommoles aut
volum aut et dolecep erferisin culpa si reruni
et ullest as eations entur, nos dolut as net quo
inverem la cum aut occab is ma cones maxima
solor rem. It incillorit, nate derchendi.

1

consg-
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Choosing appropriate faces

e Text vs. display

¢ Serif vs. sans serif

e Chronistic vs. anachronistic

Oldstyle,

transitional, modern

¢ Continental, English, American

© 2013-2016 Dick Margulis Creative Services




Choosing appropriate fonts

¢ Unicode
* Pro

Intended for print

Cross-platform

© 2013-2016 Dick Margulis Creative Services
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The basics

¢ Page size and margins
Line length and leading
e Justification

* Typeface

Put them all together and out pops the
* Point size

© 2013-2016 Dick Margulis Creative Services

Commercial standards

e Page depth
— Facing pages balance (%)
— No widows
— No orphans (usually)

— Spread can run one line (or maybe two)
short or long

— Successive spreads cannot differ
by more than one line

© 20132016 Dick Margulis Creative Services
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Commercial standards

e Paragraph
— No pigeonholes
— Norrivers

— No ladders (hyphen or word ladders)
— No runts

igits of my Social Security number to identify myself. Are
1xes we paid through our mortgage payments in 2008, an
innie Mae or Freddie Mac mortgage| so we will be eligibl
wer informed us that ourl mortgage was now held at least
1cidentally, because the|mortgage-hplder decided to inclt
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Commercial standards

e Paragraph
— Nottight lines
—No loose lines
—No letterspacing
— No distortion
— Don’t indent lede grafs
— Don’t indent spaced grafs

© 2013-2016 Dick Margulis Creative Services
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Commercial standards

* Punctuation and spelling

— Follow the convention for quotation marks
(AmE or BrE, as the case may be)

— Acknowledgments (AmE)
Acknowledgements (BrE)

— Foreword, not forward, not foreward, not forword
— The dictionary is your friend

© 2013-2016 Dick Margulis Creative Services

Commercial standards

¢ The details
— Use typographers’ quotes and apostrophes

apostrophe
= open single quote

08 is correct
‘08 is incorrect

Commercial standards

* The details
— Use typographers’ quotes and apostrophes
— Use ligatures

Commercial standards

* The details
— Use typographers’ quotes and apostrophes
— Use ligatures
— Choose optical spacing in most cases
— Choose optical margins in most cases
— Use true small caps

2013-2016 Dick Margulis Creative Service:

b ff b fF
ffb fi 5 ik fl o f gl & Ak fh
f fk fl fe f &k A ff

Commercial standards
¢ The details

— Use typographers’ quotes and apostrophes
— Use ligatures
— Choose optical spacing in most cases

— Choose optical margins in most cases
1111 111 xxxx

— Use true small caps 2222 2223 323s
— Choose the right numeral set 2001 2001 2001
e e e

ng
Figures Fpwes

012_%‘32[6,189 0123456789

Frdares

0123426"7;%9 0123456789
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Figuts




Commercial standards

* The details
— Use typographers’ quotes and apostrophes
— Use ligatures
— Choose optical spacing in most cases
— Choose optical margins in most cases
— Use true small caps
— Choose the right numeral set
— Use en dashes and em dashes correctly
— Use real ellipses (. . .), not dot leaders (...)

2013-2016 Dick Margulis Creative Ser
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What to look for

* Pagination

¢ Folios and running heads

* Copyright page

* Page balance

¢ Consistent treatment of heds (capitalization,
spacing)

¢ Consistent treatment of images, captions,
credits

What to look for

* Consistent treatment of tables and equations
* All figure and table callouts

« Justification, indents, widows, orphans, runts
¢ Ladders, rivers, pigeonholes, bad breaks

¢ Hyphens and dashes (-— —)

e ltalics per the ms.

* Font oddities

¢ Anything on the style sheet

2013 Dick ulis Creative Servic

What to look for

* RIP issues

* Image issues

* Bleeds

e TOC

e Paragraph styles

¢ Glaring typos, especially the big stuff
e Stray bits of type or blocked out type

Tools of the trade

¢ Word is not a page layout program

¢ InDesign is what most designers use today
¢ But this could change

e Consider open source tools

Resources

Intentionally short list

¢ Robert Bringhurst,
The Elements of Typographic Style

* MyFonts http://www.myfonts.com/

¢ Colin Wheildon, Type & Layout: Are You
Communicating or Just Making Pretty Shapes




Objectives

At the end of this session, participants should be
able to:

1. Evaluate typeset pages for adherence

to traditional standards of good composition
2. Make sensible design recommendations

to clients based on readability of text

and clarity of communication
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Q&A
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thoughtful editing

expert production

comprehensive
project management

www.dmargulis.com




