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Scientific	
  Tables	
  
or	
  

How	
  I	
  Learned	
  to	
  Stop	
  Worrying	
  and	
  Love	
  the	
  Grid	
  



•	
  to	
  enhance	
  the	
  presentation	
  of	
  the	
  data	
  in	
  a	
  study	
  to	
  
further	
  support	
  the	
  author’s	
  conclusions	
  

•	
  to	
  highlight	
  significant	
  trends	
  and	
  relationships	
  
between	
  data	
  	
  

•	
  to	
  provide	
  a	
  concise	
  overview	
  of	
  a	
  particular	
  aspect	
  
of	
  a	
  study’s	
  findings	
  

So…	
  why	
  tables?	
  
	


	
  The	
  purposes	
  of	
  a	
  table	
  in	
  a	
  scientific/technical/medical	
  
(STM)	
  journal	
  article	
  are:	
  



The	
  “Bird’s	
  Eye”	
  View	
  



Keys	
  to	
  editing	
  STM	
  tables	
  
	


•	
  Use	
  as	
  little	
  space	
  as	
  possible	
  

•	
  Avoid	
  repetitious	
  or	
  redundant	
  information	
  

•	
  Enforce	
  style,	
  consistency,	
  and	
  uniformity	
  

•	
  DO	
  

•	
  Consolidate	
  information	
  wherever	
  possible	
  

Oops! You mean you 
didn’t want your 

Appendix taken out…? 

NO	
  HARM	
  



Basic	
  table	
  editing	
  tenets	
  

Clarity	
  and	
  consistency	
  

Conciseness	
  and	
  compactness	
  

•	
  Ensure	
  that	
  all	
  data	
  are	
  explained;	
  use	
  footnote	
  symbols	
  as	
  necessary	
  to	
  explain	
  
specific	
  data	
  points.	
  

•	
  Table	
  titles	
  should	
  be	
  descriptive	
  but	
  concise;	
  avoid	
  lengthy	
  and	
  redundant	
  titles.	
  

•	
  Ensure	
  that	
  explanations	
  of	
  data	
  are	
  presented	
  consistently	
  and	
  clearly.	
  

•	
  Use	
  straddle	
  headings	
  and	
  combined	
  columns	
  to	
  streamline	
  the	
  presentation	
  of	
  
inter-­‐related	
  data.	
  

•	
  Use	
  abbreviations	
  to	
  save	
  space	
  in	
  the	
  table	
  body.	
  	
  

Consolidation	
  
•	
  Avoid	
  repetitive	
  information	
  that	
  clutters	
  headings,	
  either	
  by	
  consolidating	
  the	
  
information	
  or	
  relegating	
  it	
  to	
  a	
  footnote.	
  



Technical	
  tips	
  

•	
  Shift	
  +	
  F3	
  key	
  
•	
  Find	
  and	
  replace	
  
•	
  Copy	
  and	
  paste	
  

•	
  F4	
  key	
  

Word	
  text	
  commands	
  that	
  work	
  in	
  tables	
  

Short	
  cuts	
  

•	
  Right	
  clicking	
   •	
  Quick	
  access	
  toolbar	
  

•	
  Inserting	
  and	
  deleting	
  
•	
  Splitting	
  and	
  merging	
  

Rows	
  and	
  columns	
  and	
  cells,	
  oh	
  my!	
  

•	
  Distributing	
  columns	
  evenly	
  
•	
  Decimal	
  alignment	
  



Thank	
  you!	
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Questions	
  


